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INDEPENDENT CONTRACTOR SERVICES AGREEMENT 
 

 Multifamily Management, Inc., ("MMI") manages the property known as 
____________________________ located at _____________________ (hereinafter, "the Property") .  This  
Independent Contractor Services Agreement ("Agreement") is made and entered into as of this the 
_________________________________ day of __________, 20____, by and between MMI as Agent for 
the Owner of the Property, ____________________________ ("Owner"), and 
_____________________________ ("Contractor"). 
 

 The parties agree as follows: 
 
 1. SERVICES.   
 
 1.1 Covered Services.  The Contractor will perform the work and services in accordance 
with this Agreement as set forth in Exhibit "A" hereto (hereinafter, "Covered Services"), which exhibit 
constitutes a part of this Agreement.   
 
 1.2 Expenses,  Materials, and Supplies.  MMI, as Agent for and on behalf of the Owner, 
shall not be liable to the Contractor for any expenses paid or incurred by the Contractor in performing the 
Covered Services unless otherwise agreed to in writing.  Contractor shall supply at his/her own expense, all 
materials, supplies, equipment, and tools required to accomplish performance of the Covered Services.  
Contractor assumes all responsibility for the condition of all materials, supplies, equipment, and tools 
required to accomplish the Covered Services.   
  
 1.3 Compliance.  Contractor's provision of the Covered Services shall comply with all 
applicable federal, state, and local laws.  Contractor warrants that he/she has complied with all federal, 
state, and local laws regarding business permits or licenses that may be required to perform the Covered 
Services under this Agreement.   
 
  2.  COMPENSATION. In exchange for the provision of the Covered Services, MMI, as 
Agent for and on behalf of Owner, shall provide Contractor with living space at the Property in the form of 
a _________ bedroom __________ bathroom apartment, the value of which equates to _______________ 
rental value per month (hereinafter, "the Compensation").  Contractor shall be responsible for all utilities 
associated with the apartment.   
 
 3. MMI AS AGENT FOR OWNER.  Contractor acknowledges and agrees that MMI is 
working as an Agent for the Owner of the Property to which the Contractor is providing the Covered 
Services; that the Owner is fully responsible for payment of the Compensation to the Contractor for 
provision of the Covered Services; and that MMI has no obligation to Contractor to pay the Compensation.  
MMI disavows any liability for any charges for the provision by the Contractor of the Covered Services, 
and Contractor represents and warrants that he/she will not seek payment of Compensation or any 
guarantee of the payment of Compensation from MMI.  Contractor acknowledges that MMI, as Agent for 
and on behalf of the Owner,  may have limited control of funds for the Property.  Contractor further 
acknowledges that MMI , as Agent for and on behalf of the Owner, has adequately disclosed to Contractor 
the Owner’s identity and contact information, as such identity and contact information exists at the time of 
execution of this Agreement, as set forth below: 
 
 Name of Owner: 
 
 __________________________________ 
 
 Address and Phone Number of Owner: 
 
 _________________________________ 
 _________________________________ 
 _________________________________ 
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 4.  TERM AND TERMINATION.  
 
 4.1 Term of Agreement.  The Agreement is effective as of the date this Agreement is finally 
executed by both parties hereto, and will continue until terminated. This Agreement may be terminated at 
any time by either party, with or without cause.  The grounds for reasonable cause shall include but is not 
limited to a material violation of this Agreement and/or any act exposing the other party to liability for 
personal injury or property damage.   
` 
 4.2 Relocation Upon Termination.  Should either party terminate this Agreement, 
Contractor will retain the option of continuing residence in the apartment in accordance with the rental and 
living policies and procedures applicable to all non-Contractor residents of the Property.  
 
 5.  INDEPENDENT CONTRACTOR.  
 
 5.1 Status as an Independent Contractor.  The Contractor is an independent contractor and 
is not an employee, servant, agent, partner, representative, or joint venturer of MMI.  Contractor represents 
and warrants that he/she will not make any representations, expressed or implied, that he/she is an 
employee, servant, agent, partner, representative, or joint venturer of MMI. The Contractor has no authority 
to enter into contracts or agreements on behalf of MMI.  It is understood that MMI will determine the 
Covered Services to be performed by the Contractor, but the Contractor shall determine the legal means by 
which he/she accomplishes performance of the work specified by MMI.  Contractor retains control and the 
right to exercise judgment over the manner and means by which Covered Services will be provided.  
Nothing in this Agreement shall be construed as creating a relationship of employer and employee between 
MMI and Contractor; rather, the Contractor shall, at all times, be deemed to be an independent contractor 
and shall be free of any control by MMI in selecting the time or method of work. The Contractor's work 
days and hours of performing the Covered Services are variable from day-to-day and week-to-week and are 
mutually determined and agreed upon based upon the requirements and needs of the Property and the 
availability of the Contractor to render such services.   
 
 5.2 Taxes.  MMI, as Agent for and on behalf of the Owner,  shall report payment of the 
Compensation to all appropriate taxing authorities and will issue a Form 1099 to Contractor at year-end.  
MMI, as Agent for and on behalf of the Owner,  shall not withhold or pay on behalf of the Contractor any 
payroll taxes, including federal, state, and local taxes, or taxes of any kind, from the Compensation or any 
payments that it makes to the Contractor.  The Contractor shall be responsible to pay all of his/her own 
taxes as mandated by law.  The Contractor agrees to fill out a W-9 provided by MMI, as well as any other 
documents necessary for purposes of issuance of the Form 1099 and proper reporting to taxing authorities.. 
 
 5.3 Benefits.  The Contractor is not an employee of MMI and thus, he/she is not eligible for 
any employee benefit of MMI, included but not limited to workers' compensation insurance, unemployment 
compensation, medical insurance, life insurance, vacation pay, holiday pay, pension, profit-sharing, or any 
other benefits on account of his/her provision of the Covered Services for MMI, as Agent for and on behalf 
of the Owner. 
 
 6.  NON-EXCLUSIVITY. MMI, as Agent for and on behalf of the Owner, retains the right 
to contract with other independent contractors for services the same as or similar to those provided by the 
Contractor, or to provide such services through its employees. Contractor retains the right to provide 
services the same as or similar to those provided to MMI, as Agent for and on behalf of the Owner, or 
dissimilar from the services provided to MMI, as Agent for and on behalf of the Owner, to any other 
person, business, or entity. 
 
 7.  HOLD HARMLESS.  MMI, as Agent for and on behalf of the Owner, shall not be liable 
for any negligent, reckless, or intentional acts or omissions of the Contractor.  Nor shall the Contractor bind 
or attempt to bind MMI in any manner.  The Contractor shall indemnify, discharge, release, and hold 
harmless MMI and its officers, directors, employees, agents, successors,  subsidiaries, parent companies, 
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affiliates, agents, third-party administrators,  assignees, and all others (heretofore and hereinafter, 
collectively referred to as "MMI"), from any claim, demand, loss, liability, damage, award, cost, penalty, 
fine or expense, including without limitation legal fees and disbursements, which arises out of or occurs in 
connection with this Agreement, or any physical injury or mental injury or disability to, or death of, any 
person, or a breach of an agreement between a party and a third party, or property damage, except if due to 
the willful misconduct of MMI. Contractor's responsibility for indemnification to MMI includes, but is not 
limited to, payment of any judgment, settlement, claim and costs, including reasonable legal fees and 
expenses. If MMI is named as a party to a lawsuit, MMI shall have the option of providing its own defense 
for which the Contractor shall promptly pay MMI its reasonable costs and expenses, or MMI may tender 
the defense to the Contractor who shall assume it. 
 
 8.  CONFIDENTIALITY AND MMI PROPERTY.  
 
 8.1 Confidentiality.  Contractor shall hold in confidence and shall not disclose, distribute, 
sell, copy, share or otherwise use any information obtained by Contractor while performing this 
Agreement, which is related to MMI's employees, development, business affairs, records, processes, 
techniques or types of equipment, whether past, present or future, except as may be contemplated by this 
Agreement or authorized by MMI in writing.  
 
 8.2 MMI Property.  Contractor shall comply with all applicable legal requirements to 
protect the confidentiality of MMI's records.  All records, books, documents, or other materials relating in 
any manner whatsoever to MMI's business, whether prepared by MMI or otherwise coming into MMI's 
possession, shall be the exclusive property of MMI, and all records, books, documents, or other materials 
shall be immediately returned and delivered to MMI by Contractor upon MMI's demand therefor.  Upon 
completion of his/her work under this Agreement, Contractor shall return to MMI all confidential 
information and all records, books, documents, or other materials received from MMI, including but not 
limited to any and all copies thereof which may have been made.  
 
 9.  Miscellaneous. 
 
 9.1  Notices. Any notice or other communication given or made pursuant to this Agreement 
must be in writing and shall be delivered to the person to whom intended at the following address (or at 
such other address as such person may designate by proper notice) by personal delivery, by telecopier, by 
nationally recognized courier (Federal Express, DHL, etc.) or by certified or registered mail, postage 
prepaid, and shall be deemed given when personally delivered or sent by telecopier or two (2) business 
days after deposit with a courier or five (5) business days after mailing: 
 
 If to MMI, at site address and corporate address: 
 
 __________________________________________________________ 
 
              __________________________________________________________ 
 
              __________________________________________________________ 
 
 
 If to Contractor, at an address for the apartment: 
 

 __________________________________________________________ 
 
       __________________________________________________________ 
 
       __________________________________________________________ 
 

 Should Contractor relocate his residence from the apartment for any reason, Contractor represents 
and warrants that he will provide a forwarding address to MMI, which address will then be the sole address 
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used for purposes of MMI providing any notice to the Contractor.  Should Contractor fail to provide a 
forwarding address, Contractor is waiving his/her right to any notice which otherwise might be required or 
made under this Agreement. 
 
 9.2  Entire Agreement. This Agreement represents the entire agreement between the parties 
regarding the subject matter hereof and supersedes in all respects any and all prior oral or written 
agreements or understandings between them pertaining to the subject matter of this Agreement. This 
Agreement cannot be modified or terminated, nor may any of its provisions be waived, except by a written 
instrument signed by the party against which enforcement is sought. Any waiver by any party of the strict 
performance of any of the terms, conditions and provisions of this Agreement shall not be construed as a 
waiver thereof for the future, but shall be considered a waiver only in the particular instance, for the 
particular purpose, and at the time when and for which it is given. 
 
 9.3 Governing Law and Venue. This Agreement shall be governed by and construed and 
enforced in accordance with the laws of the State of Alabama.  The sole venue for any legal action 
regarding this Agreement shall be in Mobile County, Alabama, where all claims shall be adjudicated in the 
Circuit Court of Mobile County, Alabama or the District Court of Mobile County, Alabama, as appropriate.  
 
 9.4  Assignment. MMI may assign any or all of its rights and duties under this Agreement at 
any time and from time to time without the consent of the Contractor. The Contractor's obligations under 
this Agreement may not be assigned without the written consent of MMI. In addition, Contractor may not 
subcontract with or employ another person to provide Covered Services without the written consent of 
MMI. 
 
 9.5  Severability. The invalidity or unenforceability of any provision of this Agreement shall 
not affect the validity or enforceability of any other provisions of this Agreement. 
 
 IN WITNESS WHEREOF, an authorized representative of each party has executed this 
Agreement as of the date set forth. 
 
 MMI:  Contractor: 
     
    
By:_____________________________________________  _____________________________________________ 
  Name:   
  Title:   
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Exhibit A –  Job Duties  
 
 

GROUNDSKEEPER DUTIES AND RESPONSIBILITIES 
 
Reporting Responsibility 

To Resident Manager of property 

Preventive Maintenance/Safety 
Ø Checks and replaces exterior lighting on a regular basis. 

Ø If certified for pool maintenance, cleans and maintains pool as directed. 

Ø Maintains awareness of proper safety precautions at all times. 

Ø Constantly observes condition of apartment community throughout the community and 
immediately reports and/or initiates action to correct unsafe conditions. 

Ø Needs to be aware of all utility meter cut-offs, apartment and fixture cut-offs, sewer 
cleanouts. 

Ø Ensures that storage areas remain locked when not in use. 

General 
Ø Physically walks the community on a frequent basis and removes litter, debris and pet 

droppings from the grounds.  It is especially critical that the following areas remain neat 
and free of litter at all times. 

• Pool area. 
• Laundry room. 
• Mail rooms (if applicable). 
• Dumpster areas. 
• Recreation areas. 
• Grounds adjacent to the road, in front of the office. 
• Walkways to and from and in-between buildings. 
• Parking lots and drives. 

Ø Performs "trash-out" duties at vacated apartments on a daily basis.  Removes all 
abandoned furniture, trash, and boxes.  Transfers to dumpster or storage area, whichever 
is applicable. 

Ø Transfers trash and other items left outside of dumpster into dumpster.  Pick-up and 
sweep area.  Keeps dumpster doors closed on windy days. 

Ø Details community on a regular basis.  Cleans and rakes shrub areas; shovels mud when 
necessary.  Use blower to keep sidewalks and walking areas clean of loose grass and 
brush. 
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Ø Repairs and replaces windows, screens, sliding glass doors, etc.  Performs routine 
maintenance on property as requested by Community Manager and Service Supervisor. 

Ø Assists with various physical tasks as directed; e.g., tearing down fences, digging 
postholes, carrying abandoned sofas, etc. 

Ø Assists with "make-ready" duties when requested by the Community Manager or Service 
Supervisor. 

Ø Helps clean and maintain storage areas. 

Ø Performs interior and exterior painting duties when requested.  Carries buckets of paint 
from storage area to work site. 

Ø Completes minor and routine service requests when requested by Community Manager 
and/or Service Supervisor.  Follow procedures when service requests are performed. 

Ø Changes locks, makes keys when directed. 

Ø Distributes resident communications to residents; e.g., upcoming events, pest control 
notices, newsletters. 

Ø Performs work area clean-up and safety related duties. 

Ø Assists in keeping grounds neat and free of litter.  Rakes, sweeps, shovels as 
circumstances warrant. 

Ø Grounds and parking lots will be walked each morning and all trash, including cigarette 
butts and animal feces, will be picked up and disposed of properly.  Dumpster areas will be 
monitored daily and areas cleaned as necessary. 
 

Ø Breezeways and walkways will be blown, or cleaned, at least twice each week as directed 
by Community manager.  Breezeways will be checked for cobwebs and other insect nests 
weekly and cleaned as necessary.  Breezeway globes will be checked weekly and cleaned 
as necessary.  Any repairs required for breezeway lighting will be reported to the office 
immediately.  Breezeways and other areas of property will be power-washed as directed by 
the Community manager. 

 
Ø Pools (and hot tubs, if applicable) will be checked daily and proper logs maintained.  All 

general maintenance items, such as vacuuming, scrubbing, or adding proper chemicals, 
will carry top priority during the swimming season.  Water will be tested daily during 
swimming season and at direction of Community manager during the off season.  Pool 
supplies will be handled in a safe manner, stored properly and neatly, monitored closely 
and replacements will be requested from Community manager before depleted.  Pool area 
will be cleaned, trash cans emptied and pool furniture checked on a daily basis.  Pool/pump 
room will be maintained in a neat and orderly manner at all times. 

 
Ø Flower beds and shrubbery will be kept clean and free of all trash and weeds.  Shrubbery 

will be trimmed at the direction of the Community manager.  Spring and fall plants and 
other nursery items will be planted at the direction of the Community manager and 
maintained appropriately.  Mulching of beds will be done at the direction of the 
Community manager.  Tree limbs will be removed from grounds and any low-hanging 
branches cut as necessary. 
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Ø Watering of lawns and plants will be done as directed by Community manager.  All 
equipment used will be stored properly prior to leaving the property for the day. 

 
Ø Grounds will be treated as necessary for insects and fertilizer will be applied as required.  

All chemicals will be handled in a safe, efficient manner and stored properly.  All safety 
precautions recommended by the manufacturer will be followed and safety equipment 
(gloves, glasses, etc.) will be used. 

 
Ø Must raise flags of property daily and lower promptly in the case of rain and at the end of 

the day.  Flags will be stored neatly and correctly. 
 

Ø Must be willing to accept other assignments relating to the property upon direction of 
Community manager.  Upon occasion, you may be requested to assist with similar duties at 
another property managed by the Company and follow the directions of the Community 
manager at the sister property. 
 

Ø Performs any additional duties assigned by Service Supervisor and/or Community 
Manager. 
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